Directions for Accessing eBook Statistics and Reports for Follett Shelf

To access eBook Reports and Statistics:

1. Log into Destiny Library Manager.

2. Select the Reports tab.

3. Select Library Reports from the left-hand navigation menu.

4. From the third section in Library Reports, Follett Shelf eBooks and

eContent, click on the Follett Shelf link.
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—_— Catalog -- Titles & Copies

Barcode Lists - Identify used and unused copy barcodes.
Pabron Reports

Bibliography - Create reading lists for curriculum or promotion.
Report Builder

Call Number Reports - Identify copies that may be incorrectly cataloged.
Report Manager

Shelf List - List copies in the order they should be shelved.
Title & Copy List - List your collection with optional copy detail.
Weeding Log - List copies that were weeded, deleted, or transferred.

Wish Lists - View the wishes submitted by your patrons.
Circulation

Current Checkouts/Fines - Identify or send notices to the patrons with checkouts/fines.
Follett Shelf eBooks and eContent

Follett Shelff View Follett Shelf reports (This will open in a new browser window)
Holds

Holds - View all current holds and reserves.
Hold MNotices - Print or email ready hold notices.

Inventory Control

Completed Inventories - View the results of completed inventories.
In-Progress Inventories - Report on inventories that are in-progress.
Labels

Barcode Labels - Create new or replacement copy barcode labels.

Reading Program Labels - Create new or replacement Reading Program Labels.
Spine/Pocket Labels - Create new or replacement spine/pocket labels.
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5. A new window will appear with the Follett Shelf Setup screen.

FollettShelf Setup

Reports

Reports ¢

Circulation

BT Gr— 7 )

Examine Usage Statistics for Follett eContent. )

BT €— ()

Examine Current checkouts of Follett eBooks and Audiobooks. £)

Examine Historical usage of Follett eBooks, Audiobocks and other Digital Content. €3

Title & Copy

Titles Report
List all of your FollettShelf titles. €3

Invoice Report
Examine Invoices of Follett eBooks and Audiobooks.  £)

Patron Lists

List patrons managed by the FollettShelf. €

6. Under Circulation, there are three options for creating reports. When you

run a report, it will automatically open into the Job Manager window.
a. Usage Statistics Report- Lists total usage counts for the day, month and year.
b. Checkouts Report- List current checkouts by patron.

c. Usage Report- Lists eContent usage by a date range.
7. To access the Job Manager at a later date, select the Menu icon (E )in
the upper right-hand corner, next to the Close button. This will give you

more options to choose from. To exit, press the Close button.
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FollettShelf Setup

Manage Patrons

Delete Patrons

Create Codes

Assigned Books

Policies

Access Levels

Return to the Reports area to set up or

run eBook Reports.

Maintenance If students review eBooks, their reviews

Follett eBooks, Audi

Approve Reviews will be here, until they are approved.

Job Manager
Select this option to see all of the

reports run in the Job Manager.

eBooks and Audiobooks. &)

FollettShelf Setup Close

Job manager

Job Manager Refresh and Fullscreen

Number of Reports available to view
Jobs 1 -7 outof 7
Job Submitted By Started Status
eContent Usage Statistics charles 134496854 Completed Action —
Report [PDF] (09/18/2015 10:5T, (0918/2015
10:57 AM) )

View
eContent Usage Statistics Completed Delete
Report [POF] 18/2015 10:57 AM) 10:57 AM (09M8/2015

10:57 AM)
eContent Usage Report [FPDF] charles 1344968545392  09/18/2015 Completed Action -
(09V18/2015 10:13 AM) 10:13 AM (09/18/2015
10:13 AM)
Current Checkouts Report [PDF] charles 1344968545392  09/18/2015 Completed Action -
(09/18/2015 10:12 AM) 10:12 AM (0918/2015
10:12 AM)
View Report
eContent Usage Statistics charles 1344968545392  09M17/2015 Completed
Report [PDF] (0917/2015 5:15 PM) 515 PM (09MTI2015 or Delete
5:15 PM)
Report
eContent Usage Report [PDF] charles 1344968545392 09/04/2015 Completed
(0042015 8:13 PM) 813 PM (09/042015
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