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                                           TitleWave Ordering Procedures  

  
1. Log into Destiny > Exit Destiny Discover > Catalog tab > Titlewave on left sidebar > Access your account.  

2. Pull down the Saved Lists menu on the top right to open the List for this order.  

3. Go to your order list. Click on the orange “Order Online” on the right side of the screen.  

  
  
4. You will see a Review page called Does everything look good? In addition to your self-audit, use this page 

to review key metrics. Ex: reviews, average age, audience, product, pre-order, large print, etc. Once you 

have done that, click Looks good, continue to the next step at the bottom of the page. 

 

 
5. Titles to Order- If you have books in different formats (Books and eBooks and Digital books) they will be 

processed separately. You will have to check both boxes to include them all in your order. *If Not Yet 

Published titles are shown, click Review Not Yet Published Titles and remove these titles from your list. 

Press Continue.  

 
  

6. Book Cataloging and Processing Specifications:  
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a. Select School/ Library- Make sure that your school is selected with the radio button.  

b. Select the radio button for I WANT Cataloging & Processing for books on this order.  

c. DO NOT click Edit Options to edit any Book Specifications; Follett will use our District specs.  

  

 
  

7. Payment: Enter the Purchase Order number PO # provided by LMPET your school  payment method  (if 

using school funds). Add your Do Not Exceed (DNE) amount- this is not optional. Press Continue.  

 

8. Billing Information: Change the Billing Address if necessary. Use your own school address only 

when ordering with school-based funds. Use 105 W. Chesapeake Ave., Towson, MD 21204 when 

using funds provided by Library Media Programs; if this address does not appear, click to Add a 

New Billing Address.    

Required   
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9. Review and Place order: Review and verify that all information is correct before placing your order. Click 

Change to revise as needed.  Press Place Order.  

  

Library Programs   

If the LMPET address is 

not listed, add it here. 

105 W Chesapeake Ave. 
Towson, MD 21204 
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  105 W Chesapeake Ave. 
Towson, MD 21204 


