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Lists on CapstonePub.com
1. Creating a List
2. Saving things to a List
3. Renaming a List
4. Exporting a List

librarians teachers parents
Search Advanced Q,

| Hello, Molly
LogOut | My Account | Customer Service List: Demo 1 Ttem $15.49

Rewara: Kids' Stuff

Loved by kids. Trusted by librarians.

Books Digital Correlations

Browse by Erand Dawey Ganre Characters MNew Print Duos: Print/Interactive Interactive Interactive Sets

what’s new? PebIBITANS b ]cGo Next

PebbleGo Animales -»

Creating a List
e Click My Lists
e Select Create List
e Typeinyour List's name
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Saving things to a List

e Select the list you want to build by clicking on the List name
e Search for titles/series you want to add to your List (either by Browse by, Search box, or Advanced search)
e Main search page: select small white box and click Add to My List
e |tem detail page: click Add to My List
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Renaming a List
e Click My Lists
. - . .
e Select List you'd like to rename (click the small white box)
e Click Rename List
"
e Type your List's new name
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Exporting a List
e Click your List Name in the top right-hand corner (below the Search box)
e Click Export/Print
e Select your Yes or No for the following options:
—  Expand sets?
— Use library processing?
—  Use promo code?
e Select your file type
—  Excel
—  Print*
— Lawson*
e |f you choose Excel, select the product information you'd like to include
e Click Export to Excel

*Print and Lawson options are a pop-up and automatic download.
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Export/Print Options

Select the product information you'd like to include in your Excel file and click [Export to Excel].
(ISBN, Title, Type, Quantity, Unit Price, and Amount are automatically included)
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