Delete Lost Copies in Destiny

1. Back Office tab > Inventory on left sidebar.
2. Click View “Lost” Button. NOTE: The View “Lost” button will not appear if an Inventory is In Progress. You will need to
finalize any In Progress Inventories in order to view the Lost Copies list and delete them from your collection.

Information G€Neral John Stricker Middle School Library View ¥ KRAY1 Help
Power!
List All Sites Home Dashboard | Catalog | Grculation Reports Back Office
Inventory
Update Patrons How do L.,
Calendar / Hours ' [ Wiew In-Progress & Completed Inventories ] ﬁ@
Inventory Library Inventory —
L View "Lost"
Job Manager
3. Atthe bottom of the Lost Copies screen, select a date for Delete all copies marked “lost” on or before .
Then click Delete All.
NOTE: If you Reset Lost copies, Destiny will make them “found” and put them back into your collection as available. This is
useful if you Finalize an Inventory prematurely, resulting in titles being marked Lost by mistake.
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